
Step 1:
For new registration, click on the “Register Now” button located at the top 
and bottom of the screen.



Step 2:
Fill out your personal information and select your “Registration Type” and 
click the next button located at the bottom.

NOTE: You must use an active email address/account.



Step 3:
Your registration type will appear at the top of the screen; select the 
additional purchase items under “Additional Items” and click the next 
button located at the bottom.

NOTE: Items are limited to (1) per registrant.



Step 4:
Your registration summary will appear at the top of the screen and your 
order summary at the bottom of the screen. To ADD someone to your 
group, select the “Add Group Member” button located in the middle of the 
screen, and follow steps 2-3.



Step 5:
Select the “registration type” of your new group member and click the next 
button.



Step 6:
Fill out the personal information of your new group member and click the 
next button located at the bottom.

NOTE: You must use an unique (NEW) email address different from the 
group leaders email address.



Step 7:
Follow the same steps you completed in step 3 for your new group 
member.



Step 8:
Verify your entire “Order Summary.” Add additional group members by 
selecting the “Add Group Member” button at the top of the page.

NEXT: Move to the “Payment” section.



Step 9:
Fill out payment information and click the “submit” button at the bottom 
of the page.



Step 10:
“Registration Confirmation Page.” 
• PLEASE PRINT/SAVE THIS PAGE

**ONCE YOU ARE COMPLETE WITH REGISTRATION, PLEASE CLICK ON THE 
FLYER TO BOOK YOUR HOTEL!!!**



Step 11:
UNDER THE “REGISTRATION SUMMARY” SECTION YOU CAN ADD 
ADDITIONAL “GROUP MEMBERS,” MODIFY REGISTRATION,” OR “CANCEL 
REGISTRATION”.

REGISTRATION IS NOW OFFICIALLY COMPLETED. YOU CAN CLOSE OUT THIS 
WINDOW!
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